
To:  Planning and Economic Development Committee 
 
From:  Robert Griffin, Building Safety Director 
 
Date:  19 April 2011 
 
Subject: Events and Festivals 
 
 
The process for permitting events and festivals on public property was 
transferred from the Parks Department to Building Safety and the Development 
Service Center in March 2010.  Since this time several changes in the process 
have been developed.  This memo and presentation will outline those changes 
and seek some guidance on a couple of issues. 
 
Changes: 

• Street Closure Policy – This change has largest impact.  We will not allow 
events that are not City developed or Anchor events to close a bus route.  
We've given at least two festivals a couple of years, with this being the last 
year, to make other arrangements.  My assumption has at least one, 
Montford Music and Arts Festival, will make a request to Council for 2012 
allowing them to close Montford.  We've asked the organizer to find other 
streets, the Chamber lots, or the school property to hold the event before 
we will consider closing a major bus route on a Saturday.  

 Action:  Please confirm events or festivals should not negatively 
impact transit routes causing re-routing or delays.  

• Runs/Walks - We have received multiple complaints for some run/walk 
events on City Streets that have a "rolling" closure as well as concern from 
APD.  We are considering a maximum number of runners for new events 
and working on some options for long time events.  Some have become 
so large that intersections could be blocked for 15 - 20 minutes at the 
beginning and then have a safety concern at intersections as the runners 
become more distanced.  Currently, APD has indicated they will allow a 
maximum of 200 runners for any event.  A maximum of 400 would impact 
at least 14 events held during the past year.  Building Safety Events and 
Festivals is recommending setting the maximum at 400 with the following 
additional requirements: 

o Adding alerts to the city homepage website geared toward advising 
motorists and users of transit services of potential delays  

o Press release to local media from City Hall  
o Door to door leafleting to be conducted by event along course as 

determined by Community Relations  



o These cannot impact transit routes in a manner that would cause 
delays 

Action:  Confirm that run/walk events greater than 400 would be 
subject to the above conditions and should not impact transit routes 
with delays or re-routing. 

• Alcohol Policy - hard barrier fences are no longer required in Pack Square 
unless requested by the organizer and approved or requested by APD due 
to public safety factors.  Parks supplies "A-frame" signs to the organizer 
indicating festival/alcohol zone.  

• Notification - through the Neighborhood Coordinator, Marsha Stickford, we 
are requiring and documenting that the organizer notifies all adjoining 
property owners either by a door to door solicitation or by using and 
paying the cost of our Code Red or a combination of options for any event 
that closes a street.  

• Pack Square Multiple day use – We submitted a change to the Finance 
Committee and approved by Council for the Fees and Charges beginning 
July 1, 2011 that non-profits my only receive the 75% discount of fees a 
maximum of six times per year.  This doesn’t preclude any organization 
from using a Park more often but would require full pay after the six 
occurrences.  Art in the Park is a for profit organizer who reserves 3 or 4 
Saturdays in July and one other month to display and sell "local" art.  We 
have a church group who reserves the stage area every Sunday morning.  
This Policy change in the Fees and Charges does not affect Anchor 
events or those produced by the City. 

• We have changed the Policy for rental of Pritchard Park and Pack Square 
Park for multiple rentals on the same day.  The Parks Department has 
concerns for over use and accumulation of trash when these parks are 
used by two groups on the same day.  However, many of the events in 
both parks are relatively small such as readings, weddings, etc. and short 
in time duration.  Roderick Simmons approved this change at our request.  
We will monitor these with the Parks Department during the next year.    

 


